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AHHOTAUWA

HacToswmin AOKYMEHT COAEPXMUT ONMCaHWE npouecca YCTaHOBKM WM 3KCnlyaTaunmm nporpamm-
Horo obecneueHunsa «Kpuntolpo Office Signature» (aanee - Office Signature), ans obecneueHns Bo3-
MOX>XHOCTW CO34aHUS 1 NPOBEPKU INEKTPOHHOM noanucu (3M) B cooTBeTCTBMM C anroputMamm FOCT P
34.10-2001 n FOCT P 34.10-2012 (I'OCT 34.10-2018) ansa nokymeHtoB Word n Excel un3 cocrasa
Microsoft Office 2007/2010/2013/2016/2019.

2l noanuceiBatoTCA AOKYMEHTbI, peaaKTUpOBaHME KOTOPbIX 3aBEPLUEHO, ANA obecneyeHuns ra-
paHTUN NOATMHHOCTU, LLENOCTHOCTU U aBTOPCTBa AOKYMEHTA.

[OKyMeHT npeaHa3Ha4vyeH aAns agMMHUCTPaToOpPOB W MOJSib30BaTesieln Kak pyKOBOACTBO MO ycCTa-
HoBKe 1 akcnayaTaumm «Kpuntollpo Office Signature».

UHdopmaumsa o paspabotumnke NK «Kpuntolpo Office Signature»:
127 018, MockBa, Cywesckui Ban, 18
TenedoH: (495) 995 4820
®akc: (495) 995 4820

https://www.CryptoPro.ru
E-mail: info@CryptoPro.ru
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1. YcTtaHoBka Office Signature

1.1. TpeboBaHua K annapaTHOMY M NporpaMMHOMY obecneyeHunto

Kpuntolpo Office Signature peanun3soBaH kak HaacTponka ans Microsoft Office n @yHKUMOHK-
pyeT BO BCex oOnepauMoHHbIX cuctemax Microsoft Windows, noagaepxwusaembix Microsoft Office
2007/2010/2013/2016/2019 (ans npoueccopos x86/x64).

TpeboBaHus K anmnapaTHOMy obecnedeHuto onpepenstTcs TpeboBaHmamm OC, Ha KOTOpOK
nnaHupyeTcs akcnayatmposaTtb Office Signature.

Ona  BbinonHeHus  yctaHoBku  Office  Signature  Tpebyetca  npeaycTaHOBMEHHbIN
Kpuntollpo CSP Bepcun 3.6 1 BbiLle.

1.2. YcTaHOBKa B MHTEPAKTUBHOM pexunme

YctaHoBka Office Signature ocylwiecTBnsercs B cneayrowemM nopsgke:

1. 3anycTuTe yHMBepCabHbIA YCTaHOBLUMK (C KOMNaKT-AWCKa WKW NpeaBapuTeNnibHO CcKa-
yaB ero c camTta KomnaHum)

e CryptoProOfficeSignature.exe

WM 3anycTuTe yCTaHOBKY NakeTa B COOTBETCTBUM C Bepcmel Microsoft Office:

e [Ina 32-pa3papgHbix Bepcuii Microsoft Office - xmldsigaddin-win32.msi.
o [nsa 64-paspsagHbix Bepcuin Microsoft Office - xmldsigaddin-x64.msi.

MNMocne KOPOTKMX MOArOTOBUTENbHbLIX MPOLEAyp Ha 3KpaHe MOSIBUTCS OKHO MacTepa
ycTaHoBku. CnefyiiTe noackaskaM macrepa.

2. MNepesanyctute odUCHbIE NPUIOKEHUNS.

1.3. BBoj cepuiHOro Homepa

Ouctpubytne Kpuntollpo Office Signature noctaBnsieTcs ¢ 03HAaKOMUTENLHOW IMLIEH3MEN, AN
NpoBepkn dyHKUMOHMpoBaHMSA MO Ha Bawein MawuHe. Mo ucTeYeHMn 3TOro Cpoka npu MUCNosb30oBa-
HUM NfarvHa gns noanucu BblBOAMTCHA cooblieHne 06 OTCYTCTBUM AEUCTBYHOWEN NUMLEH3UN (CM. Pu-
CyHOK 1).

Kpuntollpo Office Signature
0:09:26

r|'0 MWuEH3MA Ha NpoaykT KpunTolpo Office Signature MCTEKNa MK He
?. HacTymuna. OBpaTHTech K NOCTABWMKY NpoayKTa.

KyMMTE OHNEIAH 0K EBoa nuMUEH3MK

PucyHok 1. NMpeaynpe>xaeHne o He06Xo0AMMOCTHN JINLLEH3UN

Ons ncnonb3oBaHna GYHKLUMOHANbHOCTU HAaACTPOMKKM HeobxoanmMo npuobpectn n BBECTU ce-
PUIAHBIA HOMEDP NLEH3NMN.

Takxe BBECTU CEPUIHBIN HOMEP MOXHO MpU YCTaHOBKE B AManore ykasaHus WMHdopMmauun o
nonb3osatene (CM. PucyHok 2).
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) Kpwuntollpo Office Signature

'EBEHEIIHII O MoNb30BaATENE

YHEHMWUTE CBE0EHWA O cebe,

MonszoEaTEND:
|Llser|

OpraH1zauma;

CEPUMHEIN HOMED!

BESAMTE CEPMIHEIM HOMED, COOTBETCTEYHOLMIA NMUEHZMOHHOMY COrNALIEHMIO,
BE3 3303HHOMD CEPMIAHOMD HOMEDA CPOK AEACTEMA NpoayKTa 90 oHe,

KPHUMTOAIPO

PucyHok 2. CBegeHuMsA O noJsib3oBaTesne

B noboe BpeMs Mnocse YCTaHOBKW CEpUiHbIA HOMep BO3MOXHO YyKasaTb 4Yepe3 OCHAcCTKy
YnpasneHue nuueHsnammn Kpuntollpo PKI (goctynHa B MeHto Myck->KPUNTO-MPO, cM. Pucy-

HOK 3).
¥npaenenue nuueHzuamu Kpuntollpo PKI o=
Qain  Jedictewe  Bug  Owno  Cnpaska
L ARl 2 Mo R 1

¥npaeneHue NMLEHINAMK
2. KpwnTolpa CSP

- |[&

Kpwunrollpo Office Signature
E‘s Kpuntolpo Office Signature |
@ Kpuntolpo Winlogen Bce sagaun 4 BeecTi cepuiHBIR HOMEp...
Bua 5 Kynute npogykr...

Hoeoe okHO oTCH»AE

Cnpaeka

BEMTRETE EEECTITHOERIA CEpUiHBIA HOMED, WCNONBIYA COOTEETCTEY HILLYYHD
KHOMKY Ha NaHENN MHCTPYMEHTOE WAK KOHTEKCTHOE MEHHD A3HHOTO 3NEMEHTE,

[na ycTadoBkn AngenswonHoro (lic) gaiina BocnonesyiTeck 3NEMEHTOM
"¥npaeneHne NMLEHZNAMK",

BeecTi HoBBIA cepuiiHBIR HOMED NMLIEHZMK

PucyHok 3. YnpasneHue nuueHsnamm Kpunrollpo PKI




XXTAKN.00082-01 90 01. Kpuntolpo Office Signature. PykoBoacTBO nonb3oBaTens.

2. HeoTobparkaemMas 31eKTpOHHAsa noanuch

2.1. Co3pgaHue v NpoBepKa 3/1eKTPOHHOW noanucu

Mocne 3aBeplUeHUs pefaKTUPOBaHUA U COXpaHEeHMUs AOKYMeHTa K HEMY BO3MOXHO A06aBUTb
3/IEKTPOHHYI0 NoANUCh. MoAnNMUCaHHbIN AOKYMEHT 6yaeT AOCTYNEH TONbKO ANa YTeHusd. Ecnm B noanu-
CaHHbIN AOKYMEHT HYXXHO BHECTU U3MEHEHMUS, TO BCE co3ZaHHble I cneayeT yaanuTb U3 OKYMEHTa,
MOCKOJIbKY OHW CTAaHYT HEeAeWCTBUTENbHbIMMU.

Hwxe onuceiBaeTcs paboTa ¢ pycckmmun Bepcmusamm Microsoft Office.

Onsa cospgaHna HeoTobpakaeMonm aneKkTpoHHor noanucu B Word 2007 wnan Excel 2007 B
rnaBHOM MeHIo BblbepuTte nyHKT MoarortoBuTtb, 3aTeM [l06aBuUTb 3/51eKTPOHHYO noanucb (KPUIM-
TO-NMPO) (cM. PucyHok 4).

j MoAroTOEMTE JOKYMEHT K PAcCblIHe
CoznaTe
™  CEOMCTBA
~ 'ﬂ J MpocMoTp M MEMEHEHKME CEORCTE AOKYMEHTE, TAKMX Kak

OTEPLITE Ha3EaHME, AETOR M KAKYEERE CA0EE,

HMHNeKTOp JORYMEHTOB

MoKk CKpBITEE METAAEHHBIX M AMYHBIN CBEAeHMMA B
ADKYMEHTE,

T
.

LOXpaHWTE

_,—l (=] JawmppoEats JOKYMEHT
1 CoxpanuTe kak S YouneHMe SAWMTE A0KYMEHTE MyTEM A0HAENEHMS
W paEaHMA,
1
jI Meyath » *  QUPaHMYHTL paspeleHHs

& MpesocTaEneHMe NOAESOBATEAAM ADCTYNA COFpaHKMYeHKes  F
BOSMOKHOCTM M3MEHEHMA, KOMMPOBIHMA M MEYaTH,

MoAroTOEMTE r & NOBaEMTE YUpPOEYHD NO MM

CRECNEYEHME LEN0CTHOCTIA AOKYMEHTE MyTeM A0GIENEHMA
HEBMAMMON W ppOoBoM NognEcH,

e Y
bo

OTApaEKMTE g
R JA06aEMTE IAEKTPOHHY 0 NognMce (KPHMITO-MPO)

OnybAKMEOBaTE  F

o e MoMETHUTE KaK DKOHYATE ABHBIN
= MoMeTER AOKYMEHTE K3K OKOHYATEAEHOMD W
*y
HepedakTHRYEMOra,
4 JakpeITe PEA i

-

2] Dapametpeword | | 2 Bpiog s Word
PucyHok 4. lo6aBneHune anekTpoHHoi nognucu B Word 2007

Onsa cosgaHmna HeoTobpaxkaeMon anekTpoHHon noanvcy B Word nnn Excel, HaumHas c Bep-
cum MS Office 2010, Ha Bkniaake dawnn B pasgene CBegeHUA Haxmute KHonky Jo6aBuTb anek-
TpoHHY0 noanucb (KPUMNTO-MPO) (cM. PucyHok 5). Mpu 3TOM noaaepXuBarTcs CTaHAApPTHbIE
dopmartbl Microsoft Office.
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CeegeHnA

Cozgats

OTkphiTe

CoxpaHnTe

CoxpaHnTe Kak

Mevate

OB gocTyn

Jkcnopt

3akpeiTs

YueTHan

3annuce

MNapametpsl

PucyHok 5. lo6aBneHune aNeKTPpoOHHOM noanmucu yepes kHonky «KPUMTO-MPO»

CBeneHus

»

3awuTa
AOKYMEHTa ™

IR
wa/
Mowck

npobaem ~

Q

¥npasnetue
AOKYMEHTOM ™

3

JloBaenTe 2nekTpoHHYyD
nognuce (KPUOTO-MPO)

3aliMTa AOKYMEHTa

Bce MOryT OTEPBIBATE, KONWPOBATE W M3MEHATE ﬂ}Oﬁ}ﬂO HacTb 3TOrD
ACKYMEHTE.

MHCﬂeKTOp JAOKYMEHTOB
MNepes nyBankauwei 3toro $aina He 3abygsTe, HTO OH COASPHMT
CeoiCTEa OKYMEHTE W MMA aBTOPA

YnpasneHne A0KYMEHTOM

Bozepart, nzenedeHne $aiina n BOCCTAHOBNEHWE HECOXPAHEHHEIX
W3MEHEHWIA.

HeT HecoxpaHeHHEIX M3MEHEHKA,

Ona Word n Excel u3s komnnekta MS Office 2016 nnm 2019, HaumHaa ¢ sepcum MO Office
Signature 2.0.12663, TakXe cTana AOCTynHa noanucCb KHOMKOW 3awmTta AOKYMeHTa. [ns
3TOro HaXxMuTe Ha Hee n BblibepuTe BKIaaky [Jlo6aButb LMPOBYIO NOANUCH. DTO NO3BOIS-
@ €T NOMUMO CTaHAapTHbIX A0OKYMeHTOB Microsoft Office Takxxe noanuceiBaTb 4OKYMeHTbI popMa-

Ta OpenDocument (odt 1 ods) (cM. PucyHok 6).

MpeaynpexxaeHue: rnpv UCnosib3oBaHMM BkNagku [Jo6aBuTb LM poByro Noanucb Heo6X0-

AUMO, YTO6bl aNIrOpUTM cepTudmnKaTa COOTBETCTBOBAN anroputmy noanucu Y.

Ceegennn

Co3gate

OtkpbiTe

CoxpaHuts

CoxpaHuTb Kak

Meuats

O6uymii goctyn

AkcnopTt

3aKpbITh

YuetHan
3annce

Mapametpbl

PucyHok 6. lo6aBneHue aNneKTpoOHHOW NoANMUCcU Yepes Bkaaky «Jlo6asutb uncpo-

CBeaeHms

D MNomeTnTh Kak OKOHYATENBHBIM
"

3almTa A0KyMeHTa

’ Bce MoryT oTKpbiBaTh, KONMPOBATL M M3MEHATB Nt0BYIO YacTb 3TOr0
Sawwta AOKYMEHTa,
[AOKyMEHTa ¥

Mometka AOKYMEHTA KaK OKOHYaTENBHOIo U

HEPEAAKTUPYEMOTO

3awndposars ¢ MCNONL3OBaHMEM Napona ByabTe, 4TO OH COAEPHUT:

‘-’ 33LUNTa AOKYMEHTA NapONEM

|:L*, OrpaHuunTe peaaKTUpoBaHue

}'HPEBHEHME THNaAMHK HSMEHEHIH"\,

BEHOCWUTE NOMb30BATENAM

|:L1 Orpanmnumnte goctyn
@ MMpeaocTaeneHue NONL30BATENAM AOCTYNA C OFpaHUyeHueM *
BO3MOXHOCTH USMEHEHWA, KONWPOBAHWA W NEYHATH

D [lobaenTe unposyro noanMcs
o)

HEBMANMOIT LM POBOI NOANNCK
| e
]
[lobasuTb 3neKTpoHHYIO
noanuce (KPUMTO-MPO)

# ObBecneyeHmne LENOCTHOCTM AOKYMEHTa NyTem AoGasneHus <::|

KOTOpbl€ paspeLUeHo

HaunHas c BEpCUM

®opmMaThbl:
Word (doc, docx, odt)
Excel (xls, xlsx, ods)

Office

Signature 2.0.12663 ansa
Word u Excel 2016/2019

BYHO noanucCb»
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Mocne atoro nosiBUTCA OKHO MoanuMcaHue, B KOTOPOM HaxaTueM KHOMkM U3MEeHUTb MOXHO
BblbpaTb NMUHbIN cepTudmkaT nognucu. MNocne eBbibopa ceptTndmkata Haxxmmte Mognucatb (cMm. Pu-

CYHOK 7).
Moanwmcanme ?

0 AononHWTEAbHBIE CEEAEHWA O TOM, YTO NOANWCBIEIETLA..

E gokymMeHT BygeT gobaeneHa uudposad Nnognyuce. 3Ta NoANKMCE HE BY4eT EMgHAa NpK NpocMoTpe
COAEPHMMOro gOKYMEHTA,

Tun NoATEEpHAEHNA:

YTEEPAMA SaHHEIN OKYMEHT W
Lenk NognmucaHua 4okyMeHTa:

JaEepeHne

YTobel 4063ENTE CEELEHWMA O NOANWCAEWEM, HEXMWTE KHONKY «MMogpoBHOCTH=, CEeAeHMA

Tema cepTudreara: WeaHoe MK, IEnenr
Kem BblgaH: CRYPTO-PRO Test Center 2 =

MNoanucaTte OtmeHa

PucyHok 7. MognucaHue AOKyMeHTa

Ecnn kno4yeBo KOHTEMHEp 3alUMLLEH NaposieM — NOSIBUTCS OKHO ans BBoaa (cM. PucyHok 8).

B Kpuntolpo CSP
0:09:34
Hg BeeoWTe Napons AnA koHTelHepa Te-b16d9b0b-e63a-

= 4acl-afed-712a0033aeab”™

RU

Mapone: |

[ 3anomHuTs napons

PucyHok 8. BBopa napons ans KOHTeiHepa

Ecnu naponb BBEAEH HEBEPHO, NMOBTOPUTE MOMbITKY. [pM ycnewHoM BBOAE Napoas NOSIBUTCSH
coobuweHme o cTaTtyce noanncaHns gokyMmeHTta (cM. PucyHok 9).

MoaTeepxaeHWe NOANMCK

Mognuee yoNewWwHo coXpaHeHa BMaCTe C JOKYMEHTOoM,
B ciyyae MEmMeHeHWA 4OKYMEHTE NOANWCE CTAHET HELENCTEMTENEHOM.

[ Bonelwe He NoKasLIEATE 3T0 COOBWIEHME

PucyHok 9. CoobuieHne o noaTBEPXAEHUUN NOANUCH

Mocne noanucu AokyMeHTa B MeHio ®ain, pasgene CBegeHus BbIBOAUTCA MHPOpMauus o
TOM, YTO AOKYMEHT NoAnncaH n pegaktnposaHue 3anpeweHo (PucyHok 10).
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C— CBeaeHus

Cozgate

test

Otrpeite Jowynents

@ MoAnucaHHbIA AOKYMEHT

SToT AOKYMEHT NOANWCEH W NOMEYEH KAk oKkoH4YaTensHeli. Ero
PEASKTHROBEAHNE HEBOSMONHO, B CNyHae WIMEHEHWA 3TOMD JOKYMEHTA
Kem-nrBo NoANKCK CTaHYT HEAEﬁCTEHTEﬂbeIMH.

CoxpaHnTe Kak
MpocumoTp nognnced

Meuats

OBLmiA gocTyn
3a WkTa AOKYMEHTa

SkcnopT } [5 3707 AOKyMEHT NOMENEH Kak OKOHUYATEbHBIR ANA 3aNpeTa
awwTa PEAAKTUPOBAHMA.

3akpbITe ACkymenTa ™

PucyHok 10. CBeaeHus o nognMcaHHOM AOKYMEHTe

B cTpoke cOCTOSHUS OKHa LOKYMEHTa NOSABUTCH 3HAYOK, CBVI,D,GTEHbCTBYI-OLI.I,VIVI O TOM, 4YTO AaH-

Hbl/i IOKYMEHT MMEET 3/IEKTPOHHYI0 noAanuck (cM. PucyHok 11).

Crpammua: 1 uzl | Yucno cnos: 5 | AMranickuin (CLUA) Q B E-3 = [ga0os

CTPAHMLIA 1 M3 1  YMCNO CNOB: 1 AHCAWMACKWA (ol [

3ot ACEYMEHAT COJEQEAT NOSMNHCH.

PucyHok 11. Ctpoka coctosiHusa B Word 2007 1 B nocneayrowmx Bepcusix

Ans NMPOBEPKN CTaTyCa NnoANnUCU, HaXMUTE Ha 3TOT 3HAYYOK, U ChpaBa MNOABUTCA BKJ/agKa

MoanucK, B KOTOPOW yKasaH cTaTyc noanucu (cM. PucyHok 12).
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0 MOMEYEH KAK OKOHYATE/bHBIiA 5TOP TOMETWI 3TOT AOKYMEHT KaK OKOHHATENbHE, Bce paeto pegaktuposate | X
yToBbl 3aNPETHTE Mo PEAaKTHPOBAHME,
0 nognucH 3TOT JOKYMEHT COAEPHMT AefcTEMTENEHEIE NOANNCH. MpocmoTp Nnognucei... x

Moanucu Mk
D eHcTEMTEALHEIE MOANMCH:

Weanoe M.W. 170620015 |-
test

CocTae nognucu...

YaanuTe nognuce

JloxkymenT nognucai.

Mpn BHECEHUW NHoBBIX KIMEHEHWIA B
AOKYMEHT UMb pOBEIE NOANUCH CTAHOBATCA
HEEACTENTENBHBIMU.

JononHuTenbHblE CBEAEHMA O NOANWCAX B
aowkymentax Office...

PucyHok 12. Ctatyc noanucu

Onsa npocMoTpa cocTtasa NoANUCHU, LESKHUTE NpaBOM KHOMKOM MbIlWW Ha CTPOKE NoAnncK n Bblbepute
nyHKT CocTtaB noanucK. lNossntca getanbHoe cooblieHne o0 coctaBe noanucu (cm. PucyHok 13).

2
Cocrae nognucwK b

Moanuce AeACTEMTEAEHE — NMOAMMCAHHOE COAEPHMMOE HE MIMEHANDCE W
= CEPTUGMEAT AEACTEMTENEH,
ey )

Tun nognuon: ¥XAdES-EPES
Tvn NoATEE PHAEHWA:

¥TEepaMN GaHHBIA OKYMEHT

Uene NognyuocaHna gqoKyMeHTa:

3asepeHue
Tema cepTudueata:  WeaHos WA,
Kem BblgaH: CRYPTO-PRO Test Center 2
JononHWTeNbEHEE NpocMoTp CEEASHUA O JakphiTe
CEEJEHWA, KOTOpEIE ByayT NOoANWCAEEM. ..

EENHYEHB B NDANKWLE...

PucyHok 13. CocTtaB nognucu
Ecnn oTKpbITb AOKYMEHT AN pefakTMpOBaHUs, BCe NOAMUCKU yaanstTcs, 06 3TOM BbIBOAMTCS
npeaynpexaeHuve.

MpY OTKPbITUN M3MEHEHHOr0 AOKYMEHTa, coAepiKallero HeaencTBuTenbHyo I, NoaBUTCS Co-
obweHne (cM. PucyHok 14).




XXTAKN.00082-01 90 01. Kpuntolpo Office Signature. PykoBoacTBO nonb3oBaTens.

w3 = test345 - Word ?7 B - 0O X
(Y M  rNABHAR BCTABKA  AM3AWMH  PASMETKACTPAHWUE  CCHIMKM  PACCHIIKM  PELLEH3MPOBAHME »

AETDFI NOMETHAN 3TOT 4OKYMEHT Kak DKDH'—IETEﬂbeIﬁ,

Bee pasHo pesakTipoBaTe x
yToGkl 3aNPETATE M0 PElaKTHPOBIHHE,

o NOMEYEH KAK OKOHYATENbHbIA

o noanucu (,ﬂ,mcyMEHT COAEPMNT HELEMCTENTENBH IS no,qnmcm.) Mpocmotp nognucei... b4

testl23

PucyHok 14. [loKkyMeHT C HeaelUCTBUTe/IbHOW NoAnucbio

Ons 6onee getanbHOro NpocMoOTpa CTaTyca, HaXXMUTe Ha 3Ha4yok 3l B CTpoKe COCTOsIHMSA. B
pe3yfnbTaTe crnpaBa MNosBUTCS OKHO, coAep)kallee HeaeWCTBUTEsNbHbIM cTaTyc noanucu. CocTtas noa-
MUCKU MOXHO MOCMOTPETb HaXKaTMeM MpPaBOi KHOMKM MbiWK M BbiIOOpOM NyHkTa CocTtaB MoOANMCH B
Bbinagatowem MeHto (cM. PucyHok 15).

o MOMEMEH KAK OKOHYATE/ILHBIA *5TOP TOMETHA STOT AOKYMERT Kak OKOHUATENLHEIf, Bce pasho pegakTuposate | X
HTDﬁbI JANPETATE Ero PEAaKTHROoBEIHNE,
MNoanwucw vx
HegelcrenTensHbie nognuoK:
Weanoe L. 17.06.2015
test123 Cumptios AA. 17.06.2015

2
CocTtae noanvcuK b

Noanuce HE,ﬂ,EﬁCI'BMTEﬂbHE — OH3 CaMa WKW NOANWCAHHO S COABPHHUMOE BN
W3MeHeHkl. [onpocHTe oTNPasnTeNa NOETOPHO NOANWCETE 4OKYMEHT.

Tvn NOATEEPHAEHNA:
Y¥TEEPANN ABHHEIA JOKYMEHT

Leas NognMcaHna gJoKyMeHTa:

3aeepeHune
Tema cepTiugumkara: MeaHos M.,
KemM EblgaH: CRYPTO-PRO Test Center 2 =
AONOAHWTENBHEIE NpocMoTp CBEIEHWIA © 3akpeTh
LEEABHWA, KOTOPbIE BYayT NoANNCAELWEM. .,

EENMOYEHEl B NO0ANKHCE. ..

[oxymeHT nogn1can.

[MpKu BHECEHWW NHOBBIX M3MEHEHWA B
AOKYMEHT L pOEEIE NOAMNWCH CTAHOBATCA
HEAERCTBNTENBHEIMMN.

[lononHWTeNBHEIE CBEAEHWA O NOANWCAX B
pokymenTax Office...

PucyHok 15. CocTtaB HeaeMACTBMUTEIbHOM Noagnucu

10
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2.2. TlloanucaHmne poKyMeHTa, coaep Kallero 3/71IeKTPOHHY noannchb

Ecnu IOKYMEHT yXe COAEpXMUT 3NEKTPOHHYO MOAMMUCh, Ero MOXHO noAnucaTb ele pas.

Ons pobasneHnsa Hosow 3N B Word 2007 vnn Excel 2007 B rnaBHOM MeHI0 BbibepuTe NyHKT
MoaroroBuTb, 3aTeM [lo6aBUTb 3NeKTPOHHYIO noanuch (KPUMNTO-MPO).

Ona po6asneHns Hosom DI B Word wnn Excel, HauMHasa c Bepcum MS Office 2010, Ha
Bknagke ®amnn BblbepeTe CBeAeHUA N HaxXMuTe KHonky J[o06aBUTb 3JIEKTPOHHYIO NOAMNMUCH
(KPUOTO-NPO).

Ona Word n Excel u3 komnnekta MS Office 2016 nnm 2019, HaumHasa ¢ Bepcum MO Office
Signature 2.0.12663, TakXxe cTajna AOCTyNHa NOAMUCb KHOMKOM 3awurta faoKyMmeHTa. [nd
3TOro HaXkMMTe Ha Hee n BblibepuTe BKNaaky [lo6aBuTtb LNPOBYIO NOANUCH. DTO NO3BOIS-

@ €T MOMUMO CTaHAapPTHbIX AOKYMeHToB Microsoft Office Tak)xe nognucbiBaTb AOKYMeEHTbI (popMa-
Ta OpenDocument (odt n ods).

Mpeaynpe>xaeHue: npu UCnosb3oBaHMM Bklaakn [Jo6aBuTb undpoByr0 NoanuUcb Heo6X0-
ANMO, 4YTO6bl anropuTM cepTudmnKaTa COOTBETCTBOBAS afiropuTMy noanuncu YL..

JanbHenwune oencTBns aHaaorMyHbl CO34aHUI0 NePBON NOAMMUCH.

B pesynbtate Ha Bknaake Moanucwu nosiBUTCA euwe ofgHa AencTBuTenbHas noanucb (CM. Pu-
CYHOK 16).

GARN TNABHAA BCTABKA JA3AIAH PASMETKA CTRAHWLbI CChIKA PACCBINKIA PELLEH3WPOE »

ABTOP NOMETIA 3TOT AOKYMEHT Kak
o MOME4EH KAK OKOHYATENBHBIW  okonuateneHeid, yTobel 3anpetuTs ero Bce pasHo pegakTnpoBate x
peAaKTMPOBaHHNE.

Moanuncu v X
JelcTEMTEABHBIE MOANMCK:

Heanoe U.W. 17.06.2015

tes] Crmprios AA. 17.06.2015

JloKyMEHT NoANMCaH.

Mpw BHECEHWKM NHOBBIX M3MEHEHWA B
AOKYMEHT UNPPOBEIE NOANWCH CTAHOBATCA
HELEACTEUTENBHEIMH.

JononHnTensHele CBEAEHNA O NOANWCAK B
pokymenTax Office...

PucyHok 16. Heckonbko nognmMceu B AOKYMEHTE

11
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3. Ctpoka noanucu
3.1. [JdobaBneHune CTpoKM noanucum

Ha Bknagke BcraBka B rpynne TeKCT HaXXMUTE Ha CTpesiky psiaoM € KHonkon CTpoka nop-

NUCU U B MOSBUBLUEMCS MeHI BblbepuTe BkNaaky CTpoka anekTpoHHoW noanucu (KPUMTO-
MPO) (cM. PucyHok 17).

Ona Word n Excel u3 komnnekta MS Office 2016 nnm 2019, HaumHasa ¢ Bepcum MO Office

Signhature 2.0.12663, TakXe CTan0 BO3MOXHO MCMNOJb30BaTb Bknagky Crpoka mognucu Mi-
@ crosoft Office... (cM. PucyHok 17).

Mpeaynpe>xxaeHue: npu ucnosb3oBaHun Bkiagku Crpoka noanucu Microsoft Office...

Heobxoammo, 4Tobbl anropnTm cepTudurKaTa COOTBETCTBOBAs aaropmtMy noanmcum YL,

GAIAN TNABHAA BCTABKA AV3AAH PASMETKA CTPAHILBI CCBINKK PACCBINKN PELLEH3WPOBAHWE 14N

B D ,j‘[;] Q ,__\i: ) |:I| > m ﬁégo IJ BepxHuii konoHTUTYA * ’,.\_| E -~ D’,' -

Exog

Q

= 5] Huskrmii konoHTiTyn = Cp Microsoft Office...
Crpannuel Tabnuya  Pucynkn WsoBpaxkerna Gurype Mpunoxkerna  Bugeows  CoeinkM [Mpumedanne ’ TpoKa noanack Wiicrose I8
M - 3 MHTepHera - @7 M WHTepHera M [£] Homep crpartumue - Crpoka nognuck (KPUMTO-MNPO)
Tabanuel Wnnwocrpaumn MyneTumegna MpumeyaHuna KonoHTuTy AR [loBasuTs cysKBel nognmcH...
OBIIECTBO C OIPAHITYEHHOH OTBECTBEHHOCTRBED « ABAHTAPT»
IIPHKA3
20w mroma 2015 1. Ne 100
O BHeceHHH H3MeReHRH § nparas oT 05.04.2014 Nz 54
B menx coseg BOEAHHA OpT HEIOmpOHIEOACTED
TTPHEASBIBARD:

PucyHok 17. Ctpoka anekTpoHHoi nognucu (KPUMNTO-MNPO)

3aTeM nosiBUTCS AManoroBoe okHo HacTpoiika noganucm (cM. PucyHok 18).

. ?
Ha[TpDHKa noanyvcKk .

OpeanoxeHHBIA NOANKCBIBaDWKWA (HanpuMep: B, & Benas):
Aon#HOTE NPegNoXeHHOro NOANUCHIEaDWEro [Hanpumep: JupekTop):

AApEC INEKTPOHHON NOYTH NPEAIOKEHHOMD NOANW LB LWETD:

WHCTpYELMK 408 NoAMNMCEIBAK0LWErD:

Mepes NoOANWMCEHWEM JOKYMEHTE yEegWUTECE, YTO NOAMUCEIEZEMO e
COAEPHUMOE ABNAETCA NPAEUNEHEIM,

[ | PazpewnTe NogNWcHEAKWEMY 06AENATE NPUMEYAHMA B OKHE MOAMNCH

MokasbliBaTe 43Ty NOANMCK B CTPOKE NOANMCH

PucyHok 18. Hactpoiika noanucu

B HEM MOXHO BBECTU MHMDOPMaLMIO 0 NKNLE, KoTopoe byaeT no6aBnaTb NoAnncb. DTN cBeae-
HUS 6yayT OTO6PaXKeHbl B CTPOKE MOAMUCK B AOKYMEHTE. 3ano/IHATb BCE MYHKTbl HE06A3aTebHO:

B none npeﬂﬂO)KEHHblﬁ noanucbiBarowmmi ssoamtcs OO noanumcobiBaloLEro,

B none [AOJHKHOCTb NMpeasiodXXeHHOro noanucbiBaloWero - HasBaHWe AO/HKHOCTU
noanmcblBatoLLEro,

12
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e B none AAQpecC 3N1eKTPOHHOM MNOYTbl MNPeasoXXEHHOro MOANUCLIBAOLWEro - aapec
3N1EKTPOHHOM MOYTblI NOAMNUCHIBAIOLErO;

e B nosie UHCTpyKUMM ANA NoANUCbIBalOWEro MOXHO BBECTM pekoMeHAauuu wam
TpeboBaHMs ANs NoAMUCbIBAOWEro. 3TM MHCTPYKUMM OTObOpa)katoTcs B AMANOroBoMm
okHe Moanuck, B KOTOPOM NoANUCbIBaOWMN 6yaeT cTaBUTb NOANMUCH;

e AN pas3pelleHuss camMoMmy noanucbiBarowemMy aobaBneHnUs KOMMeEHTapueB B Mpouecce
co3gaHmsa noanucm yctaHoBuTe dnaxok PaspewuTb noanucbiBaloweMy pobas-
JNIATb NPUMEYaAHNA B OKHE NOANUCH;

e NS oTobpaxeHUs AaTbl NOAMNMCAHUS AOKYMEHTa, ycTaHoBuTe dnaxok MNMokasbiBaTh
AATy NOAMNUCU B CTPOKE NOANUCHK.

Haxmunte kHonky OK. Co3gaHHas cTpoka noanucu npeacrasnseTr cobon rpadpuueckmin ob6bekT,
KOTOpPbIM MOXHO NepeMecTuTb Ha Ntoboe MecTo B TeKCTe AOKyMeHTa (CM. PucyHok 19).
’ UbLLEC 1BU C Ul FAHNYEHHUN ULBEC LBEHHUU bR (ABAHL APLS -

Moanucu v X

TPHKA3
TpeGyemeie nognmuon:
#20m mom 2015 1. e 100 WM. Usanos

O eneceHHE H3MeReHHE B npakas ot 03.04.2014 Ne 54 AA. Cunprios
B menax cosepenCTEOEAHEA OPraHH3AIHE TeI0NPORIE0ICTE]

[TPHEASBIBAID:

BrecTs H3MeHeRHd B HHCTPYRIHIO D0 DeNoNpoRsE0ACTEY, VIsepaerayio nparason 000 «Asanrapay ot 03.04.2014 Na 54.

X

.1, MBaHoB
AupekTop

JIOKYMEHT HE NoANMCaH.

Mognuen nenenesyrotes, YTobel oBecneynTs
3aLUNTY NOAANHHOCTH W LENOCTHOCTH

X BOKYMEHTa,

,qDI'ID}'IHMTE."IbeIE CEELEHWA O NOANWCAX B
porymentan Office..,

AL CMUPHOE
JamectuTens duoekTona

PucyHok 19. Ctpoka noanucu

Mpn HEOBXOAMMOCTM MOXHO MOBTOPUTb A0BaBNEHWE BUAMMOW CTPOKW MOAMMCK, HanpuMmep,
€C/IN AOKYMEHT MoANMUCbIBaeTCs pa3HbIMKU NtoabMuU. [lobaBneHMe BTOPON U CeayoWwmnx BUANMbBIX NoA-
nucen AO/MKHO NPOMCXOAUTb A0 TOro, Kak byaeTt agobaBneHa nepBas 3NeKTPOHHas NOAMUCH, TaK Kak B
3TOT MOMEHT COAEPXUMOE AOKYMEHTA CTAaHOBUTCA 3alUULLEHHBIM OT PeaaKTUPOBaAHUS.

13
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3.2. [dob6aBneHue 3neKTPOHHOW MOAMMUCKU B CTPOKY MOAMUCHK

[OBaxabl LWeEeNKHUTE MbllWb B AOKYMEHTE MO CTpOKe noanucu, B KOTOpyto TpebyeTcs nome-
CTUTb 3N1EKTPOHHYIO Noanucb, nnu BbibepuTe MoanucaTb B KOHTEKCTHOM MEHIO, LUESIKHYB NpaBom
KHOMKOM MbIWK NO 31€MeHTy noanucu. Moasutcsa gnanorosoe okHo NMoanucanme (cMm. PucyHok 20).

2
[loanwcadwe E

6 AononHWTeAEHEE CESASHWA O TOM, YTO NOANWCHEISTEA...

Mepes NOANMCAHWMEM AOKYMEHTA YEEAWTECE, YTO NOANKMCHIEAEMOE COAEPHMMOE ABNASTCA
NpaEuABHBIM.

BEeanTe CEOE MMA HWXE NMBD HAXMWUTE KHOMNKY BriBpaTe pUOyHOK" W BRIBEpWMTE PUCYHOKE 4nA
WCNOAL30EAHWA B KAYeCTES NOANMCK:

x EelEpaTe pUCYHOK...

M., MeaHoE
AdupekTop

YTobel 4063ENTE CEELEHMA O NOANWCAELWEM, HEXMWUTE KHONKY «MMogpoBHOCTH:, CEeAeHMA

Tema cepTudueara: WeaHoe M. (e o e
Kem BblgaH: CRYPTO-PRO Test Center 2 =

OTtmeHa

PucyHok 20. Bbi6op napaMeTpoB 3J/IeKTPOHHOMW NOANUCU

B BepxHel yacTM OKHa MOXHO MPOCMOTPETb AOMNOSIHUTE/NbHbLIE CBEAEHMS O CO34aBaeMol Noa-
MUCK HaXxaB CCbiKy JlonosIHUTENbHbIE CBEAEHUS O TOM, YTO NOAMNUCbIBAaETCA...

Mpu HaxaTum ccbiyikn BblBpaTb PUCYHOK MOXHO A06aBUTb M3obpa)xeHne, HanpuMep, CBOEN
PYKOMUCHOW NOAMUCH.

OOMH M3 UMerLWMXCca Ha KoMnbloTepe cepTudunkaToB byaet BbibpaH aBTOMaTM4ecku. ns Bbl-
6opa apyroro ceptudukaTta 4nsd Noannucu HaxXMute KHonky MU3MeHuTb 1 B OkHe Bbi6op ceptudpm-
KaTa Bbibepute Heobxoanmbllh cepTudmkar.

B okHe MoanucaHue HaxMuTe KHoNKy MoanucaTb. BuIBOANUTCA OKHO, B KOTOPOE HYXHO BBE-
CTM Naposib K KOHTEMNHepy 3akpbIToro knt4a (cM. PucyHok 8), nocne Beoga npaBuabLHOINo rnaposs no-
SBUTCS WMH(OPMALUNOHHOE OKHO moAaTBepXxAeHus noanucu (cM. PucyHok 21), B 3TOM OKHE HaxmuTe
kHonky OK. [ns ygobcrBa paboTbl MOXHO yCTaHOBUTb (pyiaxok Bonblie He noka3sbiBaTb 3TO CO-

ob6ueHune.

MoaTEepXAEHWE NOANMCK

Mognuce YCNewHo coXpaHeHa BMECTe C J0KYMEHTOM.
B caydae MIMEHEHWA OKYMEHTE NOAMNWCE CTAHET HELEACTEUTEAEHO M,

[ | Bonble He nokaskEaTE 3T0 COOBWEHNE

PucyHok 21. NoatTBep)xaeHue noanucm

14
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Co3paHHas noanucb byaet otobpaxeHa B AokyMeHTe. OaHoBpeMeHHO 6yaeT oTobpaxeHa
Bknaaka Moanuncwm, B KOTOPOM NpmuBeAEH CANCOK noanucen B AokyMmeHTe. Co3aaHHas noanuceb 6yper
HaxoAuTbCs B pa3aene [leAcTBUTeNbHble NnoANUCKU. HesanosniHeHHas noanuck - B pasaene Tpeby-
emble noanucm (cM. PucyHok 22).

DAIAN TNABHAA BCTABKA LN3AAH PASMETICA CTPAHWLLI CCHIMKIA PACCHEINKIA PELLEHZMPOBAHWE BIL, GOPMAT Bxog
o MOME4YEH KAK OKOHYATENbHBIA  AsTop NOMETIN 3TOT A0KYMEHT KaK OKOHUETENBHBIA, YTOBbI 33ANPETHTL M0 PEAAKTUPOBAHME. Bce pasHO pesakTupoBaTh X
UbEUIBU U UL FAHMYEAHUM UIBELIBEHHUC L BE) e ABAHL AP0
Moanucu s
IIPHEA3
Tpebyembie nognucw:
20w momz 2015 1. Ne 100 WM. Visanos
O BHeceHnH HiMeEeHEH E nprras ot 05.04.2014 Ne 54 [LeiicTBUTENbHBIE MOANMCH:
B mensx coepIsHCTEOEAHHEA OPTAHHIAINE IeI0IpOHIECICTEL Cummpros AA. 18.06.2015

TIPHEASBIBAID:

BrecTs HsMerensEd 5 MECTPYRINNGO o 2en0nporsseactsy, yTeepaaennyio nparason 000 «Asasrapays or (05.04.2014 Ne 54

X

W.K. MisaHos
AnpekTop

18.06.2015 |

x el — |

AA CMUPHOB Mpw BHECEHAN NHOBBIX M3MEHEHWIA B
JamecTuTens JupekTopa AOKYMEHT LN GPOBEIE NOLNWCH CTAHOBATCA
. MoanuecaHo: Cl\mpHOBf\.A. HEAEACTEMTENBHEIMN,

JloxymenT nogmmcan.

JononHuTENbHBIE CBEAEH A O NOAMNCAX B
aokymenTax Office...

PucyHok 22. TpebyemMbie nognmcm

Mocne Toro, Kak B JIOKyMeHTe nosiBunach nepsas (MNM eAMHCTBEHHAs) 3N1eKTpOHHAsA NOANUCH,
OH aBTOMaTMYECKM MOMEYAETCs Kak OKOHYaTEeNbHbIA M AOCTYNEeH TOIbKO AN YUTEHUS.

Ecnu AOKYMEHT coaep>XUT eAMHCTBEHHYIO NoAnuncb, TO Ha 3TOM pa60Ta C HMM 3aKaH4YMBaeTCH.

Ecnu OKYMEHT CcoaepXUT HECKOJIbKO CTPOK rnoanucen Anst HECKONbKNX nny, AOKYMeHT cneay-
€T nepeaaTtb 3TUM n1nuam anga noanmncaHuA.

Mpn OTKPbLITUM OOKYMEHTa, CoAep)Xallero He3anoJ/IHEHHbIE CTPOKM MOoAMMUCK, MOosIBASieTCa na-
Henb coobueHnn (cM. PucyHok 23).

15
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o MOME4EH KAK OKOHYATE/NBHBIA  ABTop NOMETWA 3TOT AOKYMEHT Kak OKOHUETENLHEIN, YTOBLI 3aNPETUTL Er0 PeiakTMPOBaHNE,
o noanucu

(BTUT ADKYMEHT HEOBXOAMMO NOANWCETE. ] MNpocmoTp nognuced..,

OBIIECTEO C OIPAHIYEHHOH OTBECTBEHHOCTBIO ¢ ABAHT APTT»

IIPHKA3
20w mona 2015 1. N 100

() EEecenEH H3MeHeHHE B npekas o 05.04.2014 Ne 54

B nenix cogeg Opr Jeqomp OICTER

TIPHEASBIBARD:

X

.. Neanos
AxpekTop

18.06.2015
AL CMMPHOB

Ece paEHo pegakTupoBaT

BrecTs H3MeHeHEA B HHCTpYEIDDO Do DemonpoEsEcdcTEy, VisepEIesayEo nparason 000 «Agarrapms ot 03.04.2014 N 34,

PucyHok 23. [JOKYMEHT C HECKOJIbKUMM NOAMUCAMMU

LLlenkHuTe no kHonke MpocMoTp noanMucen, nocsie Yyero Ha Bkaake Mognucm 6yaet oTo6-

paXkeH CMCOK NoAMNUCen B AOKYMeHTe (CM. PucyHok 24).

OBITECTEO C OTPAHMYEHHOM OTBECTBEHHOCTERIO « ABAHTAPT:

IIPHKA3Z
20w meoma 2015 1. Nz 100

O BHeCEHHH E3MeHeHHH B npaEas oT 03.04.2014 Ne 54

B menax cosep TEQEAHHA OpT TETONpOHIEOACTER

TIPHEASBIBARD:

X

M.W. WsaHos

AupekTop
18.06.2015
AA CMUpHOB

3amectuTens JupekTopa

PucyHok 24. Cnucok nognmcei Ha AOKYMeHTe

o MOME4EH KAK OKOHYATE/NBHBIA AsTop nometin 3ToT A0KyMEHT K3K OKOHUATENBHBIA, YToBb! 3aNPETUTE Ero pelakTHpOBaHIE.

Brects msMerensd § ECTPYHINGO D0 Je0npossE0IcTEY, YIEepaasnnyio nparason 000 «Asasrapas ot 05.04.2014 Ne 54

Bce paBHo peaakTupoBats bl

Moanucwm e
Tpebyembie nognucu:

W.W. Usanos

JedcTEMTENBHBIE NOANMCK:

Cuampros ALA. 18.06.2015

JloxymenT nognucan.

Mpw BHeceHn NHoBbiX N3MEHEHNIA B
AOKYMEHT L POBLIE NOANWCK CTAHOBATCA
HEAEHCTBUTENBHEIMM,

[JononHuTensHeIe CBEIEHNA O NOAMNMCAX B
pokymenTax Office...
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Onsa pobaBneHns nognucu B CTPOKY NOAMNUCU ABaXAbl LWESIKHUTE MO CTPOKe MoAnMucn B TEKCTe
OOKyMeHTa, nmbo BbibepuTe ageincteme NMognmucatb B KOHTEKCTHOM MEHIO 3neMeHTa, nMbo B naHenu
Moanncm HaxXMUTe NpaBol KHOMKOM MbIWM Ha HYXXHOIM CTpoke noanucu u ebibepute komaHay Mop-
nucaTtb (cM. PucyHok 25).

Moanucu v X

Tpebyembie nognuom:

W.HN. Ueanoe -

[leiicray [: Hognucate...

Crampro .
HacTpoiika nognucouw...,

PucyHok 25. lo6aBneHue nognucm

B okHe MoanucaHue BBeANTE HEO6XOANMYO MHDOPMaLMIO U HaXXMUTe KHonKy MognucaTs.

Mocne cospgaHma nocnegHen nognucu B AOKyMeHTe B naHenu Mognmucm Bce noanucm 6yayt
HaxoauTbCs B pa3aene [lencrBuTenbHblie nognucK (cM. PUCyHOK 26).

0 NOMEYEH KAK OKOHYATENBHBIF AsTop NoMETIN 3TOT 4OKYMEHT KaK OKOHUETENLHBIN, HTOBEI 3aMNPETUTE Mo PEAAKTMPOBAHNE. Bce pasHo pegakTuposats x

MNoanucu X

OBIIECTEO C OIrPAHMYEHHOM OTBECTBEHHOCTBED «ABAHT APTTs P ———

Cmmpros AA. 18.06.2015
Weanos ML.W. 18.06.2015

IIPHEA3
20w momr 2015 . Na 100
(O BEECceHEH HIMeHeHEH B npHEas ot 05.04.2014 Ne 54
B menix coRepIISHCTEOFAHHA OPTHESAIHE TEI0NpOHIEOICTE
TTPHEA3BIBARD:

BrecTs H3sMeReHEd B ECTPYRIDGG 0 DenonpoRsE0IcTEY, VIsepaienayio nparasom 000 «Asasrapm: ot 05.04.2014 Na 54,

18.06.2015

X MBAHOB

.M. MeaHos
AnpekTop
Mognwuecano: Meanos KA,

18.06.2015
Joxyment nognncan.

Mpw BHECEHMI NHOBBLIX MSMEHEHWI B
X ACKYMEHT Ll.Md)pDEbIE nognKUcK CTaHOBATCA

HEﬂ,EﬁCTEMTEﬂthIMM.

A4 CMUPHOB
B ,ﬂDI‘IDJ‘IHMTEJ'IthIE CBEAEHWA O NOANWUCAX B
3amecTuTens JupekTopa

= i pokymenTax Office...

PucyHok 26. [10KYMEeHT C HECKOJIbKMMM NMOANMUCAMMU
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3.3. [1poCcMOTp CBOMCTB 3/1IEKTPOHHOWN MOAMNNCHK

B okHe gokyMeHTa B naHenu Mognucm wenkHute no crpenke Tpebyemort nognucu mn Boibepu-
Te KomaHgy CoctaB noannucm (CM. PUcyHOK 27). MOXHO TakxXxe ABaxKAbl LWENKHYTb MbllWblO MO CTPO-
Ke NoAMNUCK B TEKCTE AOKYMEHTa.

? BH - O X

|E Bl Bxog,
Bce paeHo pepakTHpoBaTE x
[Moanucu v

JencTEMTENBHBIE MOLMACH:

Cmpros ALA. 18.06.2015
Heanos M.H. 13.06.2015 |~

CocTae nognuci...
Hactpoiika nognuou...,

¥nanuTe nognuce

PucyHok 27. MeH0 CBOMCTB nognucu

CsolicTBa nognucu 6yay otobpaxkeHbl B COOTBETCTBYHOLLEM OKHe (CM. PUCyHOK 28).

2
COCTaBE NOAMMCK :

Moanuce AEATEMTEAEHE — NOANWCAHHOE COAEPHMMOE HE M3MEHANDCE W
= CEPTHUDWKAT AERCTEMTENEH,
—y )

Tun nognuon: XAJES-EPES

18.06.2015

X WBAHOB

.11, MeaHoE

AdupekTop
Mognwcado: Meanos K.,

Tema cepTugukara:  MeaHos KL,

Kem BblgaH: CRYPTC-PRC Test Center 2
JononHUTenEHElE MNpocMOoTp CEEAEHMI O 3aKpeiTe
LEefeHWNA, KOTOPEIE BYAVT NoANKCaEWEM...

BENHIYEHB B MOANKWCE...

PucyHok 28. NMpocMoTp cocTtaBa Nnoanucu

Ons npocMoTpa cepTudukarta, MCNosb30BaBLUErocs NMpu Co3gaHUM NOAMMUCK, HAXMUTE KHOMKY
MpocMmoTp (cM. PucyHok 29).
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R Ceptndmkar

Ofwmre | Coctas | MyTb cepTUMKAELIM

ﬂ CBeneHna 0 cepTadmKaTe

3ToT ceprwdmKaT NnpegHazHaYaeTCA ONA:

* MoATEEpHASET YAANEHHOMY KOMOBKITERY MAEHTHOMKEALMIO
BALIETD KOMNBIOTEPS

KoMy BoigaH: Mearos K.,
Kem Boigan: CRYPTO-PRO Test Center 2

AedictBaTened ¢ 17.06. 2015 mo 17.09. 2015

V' EcTb 3aKpoIToIi KoY ANA 3TOro cepTrdmkaTa,

PucyHok 29. CBeaeHus o ceptudukare

MoanncaHHbIN OOKYMEHT MOXHO MpoCcMaTpuBaTb, NedyaTtaTtb, BblAenssTb parMeHTbl U KONMUpPO-
BaTb MX B bydep obMeHa. MOXXHO CKONMPOBaTb U CTPOKY MOAMMUCKU B APYTrOA AOKYMEHT, HO 3Ta CTpoKa
noanumcu BctaButca 6e3 anekTpoHHoM nognucn. Heobxoaumo nobasneHne NnoaAnMcKM B CTPOKY MoOAnu-
CW B HOBOM [OKYMEHTeE.

Mpn nonbITKe COXpaHWUTb MOAMWCaHHbLIM AOKYMEHT noj APYrMM UMeHeM, nossBnsetrcs uHdop-
MaLMOHHOe OKHO (cM. PucyHok 30).

Microsoft Word

l . Mpw coXpaHeHuK KOMMKM 3TOro A0KYMEHTA BCE NOANKMCK B KOMMKM CTAHYT HededcTENTenEHEIMK. MpogomknTe?

PucyHok 30. CoxpaHeHMe noaNnMCaHHOro AOKyMeHTa

Ecnu HaxaTb KHoMKy [la, BCe nNoannucu B JOKYMEHTe CTaHyT HeAEeNCTBUTENbHbIMUN.

JoKyMeHT, coaepXaluii 3N1eKTPOHHbIE MOAMWCKM, aBTOMATUUYECKW MoMedvaeTcs Kak OKoHYa-
TenbHbIN. MNpKY NOMNbITKE CHATUA 3TOM OTMETKMU nosaBnseTca MHbopMaumoHHoe OKHO (CM. PucyHok 31).
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Microsoft Word

o Mocne pegakTUpoOBaHMA NoOANUCK BYAYT yaaneHsl M3 JaHHOro gokymenTa. MpogonsnTe?

rer

PucyHok 31. Coo6weHne npm nonbiTke peAakKTUpoBaHUA AOKYMEHTa

Ecnu HaxaTb kKHoMnKy [Aa, To ntoboe aencrteme no peaakTMpoBaHMIO AOKYMEHTa NpuUBeaEéT K TOMY, UYTO
BCE NOAMUCK M3 AOKYyMeHTa 6yayT yaaneHbl (CM. PucyHok 32).

CJ X% _— PR A a— i— 1— J———— % Haiirw -
[ g [ Tz A A Aae Bz ei=-tae &= Al T aspeeerr, asesesr AGOB: Asseesr A D B
+ac =
BeraewTe . z akr L EE=E= 1= - = 9 9 —
" " W K Y -abe X X o _A. ==== = T OBeiupii T bes wete.. 3aronoso.. 3aronoso.. Haseanwe |z IE Buygenims -
Bydep oBmMeHa WpndT ] AB3ay ] CTrnm | PegakTvposaHue -
N E 2 1 X 1 2 3 4 5 3 7 8 9 10 11 12 13 14 15 16~ 17 -
Moanwcwu M
~
Tpebyembie nognucu:
B WM. Ueanoe v

AA.Cwv| [ Doanmcate...
OBLECTBO C OTPAHWHEHHOW OTBETCTBEHHOCTBIO «ABAHTAP»

- Hacrpoiika nognucw...
NPHKAS
i w20 weons 2015 . N2100
Lyl O BHECEHMM M3MEHEHWH B NpuKas o1 05.04.2014 Ne54
N B uennAx cosep TEOBGHHA 0P LWk Aenonp 0fcTEE
MPHKASDIBAD:
bk BHECTH M3MEHEHNA B MHCTPYRUMIO Mo Aenonp ACTEY, YTEEHKAEHHYEC Np 000 «ABAHTAPO» oT 05.04.2014 NS4
- - »
~ X
] "
WM., MeaHos

4 X

AL, CMUPHOE

JloxymMeHT He NoANUCaH.

Moagnucn ucnonesytoTen, 4Tobel obecnednTs
3ALLATY NOAAMHHOCTA W LENOCTHOCTH

a AOKYMEHTE,

JononHuTentHele CBEAEHNA O NOANNCAK &
AokymenTax Office..,

4 »

PucyHok 32. [JOKyMeHT C NoANUCAMMU, YAANEHHBIMU B pe3ysibTaTe peAaKTUpoBaHus

JOKYMEHT MOXHO noanucatb NOBTOPHO, A9 3TOro Ha Bknagke Mognucm wenkHuTe no Tpe-
6yeMoin nognucu mn Bolibepute koMmaHay Moanuncarb... MOXHO TakXe LWEeSKHYTb NMpaBoi KHOMKOM Mbl-
LW MO CTPOKE MoAMUCU B TEKCTE AOKYMEHTa U B KOHTEKCTHOM MeHI0 BbibpaTb koMaHAy MoanucaTh...

3aHoBO 3anonHuTe okHO MoanucaHune n HaxkmMute KHonky Mognucartb.
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4. Hactponka Office Signature

4.1. ANropmt™M X3WMPOBAHUS COAEPXKMMOIO KOHTEMHEpPA AOKYMEHTa
Microsoft Office npn co3gaHum 31eKTPOHHON NOAMUCKU MO YMOSYAHUIO UCMOMb3yeT ANS X3LWu-
pOBaHMS COAEPXMMOro KOHTelHepa anropmtm sha-1.

HactpouTb ncnonbsosaHue MOCT P 34.11-2012 (FOCT 34.11.2018) MOXHO C MOMOLLbIO rpyn-
MOBOM NOSIMTUKK MM Yepe3 nNpodunnb nonb3oBaTens.

PacnonoxeHne HacTpPOeK rpynnoBoin NOJNTUKK:
HCU\Software\Policies\Microsoft\Office\ [Bepcusi] \Common\Signatures:
"SignatureHashAlg"="GR 34.11-2012 256"
PacnonoxeHue B npodwuse nosb3oBaTens:
HCU\Software\Microsoft\Office\ [Bepcusa] \Common\Signatures:
"SignatureHashAlg"="GR 34.11-2012 256"
Foe [Bepcusa]:

e 12.0 ana MS Office 2007

e 14.0 ana MS Office 2010

e 15.0 ana MS Office 2013

¢ 16.0 ona MS Office 2016/2019

Ecnn paspgen peectpa wau napaMmeTp OTCYTCTBYIOT, MX HYXHO cO3A4aTtb, MpW 3TOM TuUn napa-
MeTpa SignatureHashAlg ponxeH 6b1Tb cTpokoBbiM (REG_SZ).
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5. NMporpaMmMmHoe co3aaHne u npoeepka 3l B aokyMmeHTax MS Office

5.1. CpeactBa aBToMaTtmzaumm MS Office

Cambiii I'IpOCTOf/'I cnocob nporpaMmMHoO ﬂ,06aBMTb noanmcm B AOKYMEHTbI, 3TO BOCMNOJIb30BATbCA
MEeTOAOM signatureSet->AddNonVisibleSignature ( sigprov, &signature ) obbekTa
SignatureSet AOCTYMHOINO U3 AOKYMEHTOB C MOMOLLbLO get_Signatures .

NaoeHtudukaTtop nnarmHa Kpuntolpo Office Signature:

{F5AC7D23-DA04-45F5-ABCB-38CE7A982553}.

5.2. Kpuntollpo .NET

DNeKTpOoHHble nognucK, coemectumble ¢ Kpuntollpo Office Signature, MmoryT 6bITb co3aaHbl U
npoBepeHbl nporpamMMHO Ha nnatdpopme Microsoft .NET 3.5 u Bbllle C WCNONb30BaHUEM
Kpuntolpo .NET npu nomowm System.IO.Packaging.PackageDigitalSignatureManager. [lpumepsl
CO34aHusA N NpoBepku Simple3s5.0ffice.Sign/Verify BxoaaT B koMmnnekT Kpuntollpo .NET SDK.

CkavaTtb akTtyanbHble Bepcum Kpuntollpo .NET u Kpuntollpo .NET SDK MoxHO no appecy
https://cryptopro.net.
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6. NepeyeHb CoKpalLeHU

PKI NHdpacTpykTypa oTkpbiThix kntoden (Public Key Infrastructure) Habop cpencrs,
pacnpeaenéHHbIX CNy0 1 KOMMNOHEHTOB, B COBOKYMHOCTM UCMONb3yeMbIX 4151 NOAOEPKKM
KpMNTO3a4ay Ha OCHOBE 3aKPbITOrO M OTKPbITOrO KIToYen

2on DNeKTpoHHasa noanuck
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